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1. O6mue moJiosKeHHs

1.1.bubnuoreka SIBIISIETCS CTPYKTYPHBIM noapasaeieHueM
006pa30BaTeNbHOTO y4pexIACHHs, obecrieduBarOIIUM y4yebHoO-
BOCIIMTATENbHBIA IPOLecC ¥ NPOEKTHYIO NeATeNbHOCTh 00pa3oBaTe/IbHOrO
yupexaeHus yueOHOH, Hay4HOH, CIIpaBOYHOM, XYMOXKECTBEHHOH
nMTepaTypod,  NepHOJMYECKMMH  HM3[aHMAMH,  aylMOBU3yaJbHBIMHU
cpeacTBaMu M MHGOPMALMOHHBIMH MaTepuanaMd Ha BCEX BHAAX
HocuTelel (nalee-IOKyMeHTaMM), a TakkKe LEHTPOM pacHpoCTPaHCHUA
3HAHUH, JIYXOBHOTO W HMHTEJIEKTYalbHOTO oblIeHus, KyJIbTYpPHI,
nprobiIeH|s K YTCHHUIO.

1.2.BubnroTexa pyKOBOACTBYETCs B CBOCH NEATEIbHOCTH.

-Koncturyuuei Poccuiickoin denepauuu;

-T'paxnanckuM kogekcom P®, (4acThb 4) ot 18.12.2006 Ne230_@3
npunar ['J] ®C P® 24.11.2006 (meficTByomas pefaknus OT 23.07.2013);

-TpyznoseiM Koaekcom Poccuiickoi ®epnepanuu ot 30 urons 2006r.;

denepalbHBIMHU 3aKOHAMHU!

-3akoHoM «O KOHTpakTHO# cucTeme B chepe 3aKymok TOBapoOB,
paGor, ycayr ans ofecrnedeHus rocyAapCTBEHHBIX M MYyHUIUTATbHBIX
HYXI» OT, 5 anpens 2013r. Ne 44-03;

-3akonoM «O GubnuorTeuHoM gene» oT 29 mexabps 1994r. Ne 78 (c
W3MeHeHusMu oT 22 aBrycrta 2004r.);

-3akoHoM «Q 3amuTe AeTed oT HHOOpMALHH, NpUYHHAIOINIENR Bpel
WX 310pPOBBIO U PA3BUTHIO» OT 29 nexabps 2010r. Ne 436 @3;

-3akoHoM «O6 MHpopmauuu, HHOOPMALHOHHBIX TEXHOJIOTHAX M O
zamute nHPopmauuu» ot 08.07.2006 Nel49 @3;

3akonom «O6 o6pazosanuu B Poccuiicko# denepauun» oT 29
nexabps 2012 r. Ne 273 @3;

— @epnepalbHbBIM  rOCYIapCTBEHHBIM oOpa3oBaTe/bHbIM ~ CTaHIapTOM
HAYATLHOTO 06IIero 06pa3oBaHus, YTB. MPHKa3oM MHHIPOCBEIICHUA Poccuu ot

31.05.2021 Ne 236,



— @ezepalbHbBIM  TOCYAAPCTBEHHBIM — 00pasoBaTeNbHBIM — CTAHAAPTOM
OCHOBHOro 06Iero o6pasoBaHusi, yTB. NpukazoM Munnpocsemenus Poccur ot
31.05.2021 Ne 287,

—  @enepanbHbIM  TOCYAapPCTBEHHBIM  00pa3soBaTeNbHBIM — CTaHAAPTOM
cpenHero (mojHoro) obiero o6pasoBanus, yTB. npukasom MunoGpHayku Poccun
ot 17.05.2012 Ne 413;

-YcraBom 0o0pa3oBaTEIBHOIO ydpexIeHus, nmpaBUJIaMU
BHYTpPEHHEro pacnopsaka oO6pa3oBaTeIbHOTO yYpPEKAEHHUS W HACTOAIUM
[Tonoxenuem;

A TakKe OpDHEHTHPYeTCH Ha:

-«Konpenuuro OOH o mnpaBax peG&Hka», NPUHATYIO Ha CECCHH
I'enepansHoit Accambinen OOH B Hos6pe 1989r.;

-Pyxosoncrso UOJIA/FOHECKO ana mxonpubix 6ubnunorex 2002r;

-Manudect wKoNbHBIX 6ubnuoTek Poccuiickoit Menepanuu.

1.3. Llenun NesTEIbHOCTH oubnuorexu COOTHOCSATCH C
06pa3oBaTebHBIMHU LENSIMH YUPEKIACHHUS:

- dopmupoBanue oOwEHd KyIbTyphl JIHYHOCTH 0O0ydarOIIUXCs Ha
OCHOBE YCBOEHHUS 0653aTeNbHOTO MUHUMYMa cColepKaHus
0611e006pa3oBaTebHBIX MPOTPAaMM, UX aflanTallus K XKHU3HA B 00ImecTBe;

- co3JaHHMe OCHOBBI /s OCO3HAHHOro BBIOOpPa M IOCIEAYIONIEro
0CBOEHHUs NpodecCHOHANBHBIX 00pa30BaTENbHEIX IPOrPaMM;

- BOCIHMTaHHWe TPaXJAaHCTBEHHOCTH, NAaTPHOTHU3MA, TOJICPAHTHOCTH,
yBaXKeHMs K (QyHAaMeHTaJlbHBIM NpaBaM ¥ cBoboaaM 4esoBeKa, pa3HbIM
KyIbTypaM M S3bIKaM, TpyAono0us, JOOBM K OKpyXKalolled NpHUpOLe,
ceMbe;

- hopMHUpPOBAHHUIO 30POBOTO 00pa3a JKHU3HH.

1.4, Bubnuoreka pyKOBOIACTBYETCs B CBOEH JesATeIbHOCTH 3aKOHAMHU
¥ HOPMATHBHBIMHM  aKTaMH, perIaMeHTUPYIOUUMHU OGHOIHOTEUHYIO
NesTeIbHOCTh U HacToS UM [lotoKeHHEeM.

1.5. JlearenbHocTh OHMONMOTEKH OCHOBEIBAETCHA Ha TPUHIHAIAX
IeMOKpaTHH, TyMaHu3Ma, o0IIeJOCTyTHOCTH, IIPHOPUTETA YETOBEHECKUX
IeHHOCTeH, OTCYTCTBHS AUCKPUMHHAIUMH IO KYyJIbTYypHOMY, A3BIKOBOMY,
COIHMANbHOMY, TOJIOBOMY IpH3HaKy, CBOOOJHOro pasBUTHA JHYHOCTH,
CBETCKOro XapakTepa oOpa3oBaHH.

1.6. TTopaaoK MONB30BAHUS HCTOYHMKAMA HHGOpMALMH, MEPEYCHb
OCHOBHBIX yCIyr M YCIOBHA HX IPEJOCTaBICHHA ONpeACNATCA
rHacToamuM [lonoxenuem u IIpaBuiiaMu M0Jb30BaHUSA GUONHOTEKOH,

1.7. VYupexigeHHe HeceT OTBETCTBEHHOCTb 3a MAOCTYNHOCTh H
KauecTBO OHOIHOTEeUHO-HHOOPMALMOHHOTO 06CcTyKuBaHUs OUOIHOTEKH.

B 6ubimoreke 3ampeliaeTtcs M3JaHWe W pacnpoCTpaHeHHe
MeyaTHBIX, ayA10, ayJAMOBU3YalbHBIX U WHBIX MAaTEPHaoB, COACPKAIIHX
XOTS GBI OIMH M3 IPH3HAKOB, NPELYCMOTPEHHBIX YacThiO MEPBOW CTAThH
| ®enepanbHOro 3aKOoHA OT 25.07.2002 Ne 114-®3 «O npoTUBOAEHCTBUH

SKCTPEMUCTKOH IeATEIIBHOCTHY.



[TlepcoHanbHYK® OTBETCTBEHHOCTh 3a COOTBETCTBHE (OHIOB
OubnuoTeKu TpeOOBaHUAM OEHCTBYIOIIETO 3aKOHOJATelbLCTBA
BO3JIaraeTcs Ha 3aBejyrouiero OUGIUOTEeKOMH.

Komuccueit, co3maHHOW MO TNpHKa3ly AUpPEKTOpa y4dpexAeHHUs, BCe
nocTynarwinie B OHOIMOTEKY NOKYMEHTBHI, NTUTepaTypa B 00s13aTelbHOM
nmopsinke cBepswoTcs ¢ @DejgepanbHBIM  CIHMCKOM 3KCTPEMHCTCKHX
MaTepuanoB. | pa3 B KBapTajl MNPOBOJMTCA peBU3Hs OMOITHOTEYHBIX
bOoHIOB HA BBIABIEHUE NHUTEPATYpPhbl, NMPUYMUHAIOIIER Bped 3J0POBbIO H
pa3BUTHIO JEeTEH, B TOM YHCIE IKCTPEMHUCTCKOrO XapakTepa.

B O6ubnuorexke 1 pa3 B wMmecsal OOHOBISAKOTCA JaHHBIE U3
denepalpbHOrO0  CHHMCKAa  AKCTPEMHUCTCKMX  MaTEpHaloB,  KOTOpBIE
pacrevaTsiBalOTCsd W [00aBIfAIOTCA K paHee pacre4yaTaHHOMY CIIHCKY.
OOGHOBNEHHBIM CIIHCOK JKCTPEMHCTCKMX MaTepUaloB COXpaHAETCs
KaX< bl pa3 Ha KOMIbIOTepe Iejarora-6ubinorexkapsa ¢ yKkasaHueM JaThl
OOHOBIIEHHUA.

[Tpu o6HapyXeHHH MaTepHanoB, BKIIOYEHHBIX B dejaepalbHbIH
CIIMCOK KCTPEMHCTCKHAX MaTepHalioB, a TaK)Xe MaTepHaloB, HAHOCAIIMX
Bpel 300POBBI0 M pa3BUTHUI0O 00ydyaroIMXCs, OHH H3BIMAKOTCA,
cocTaBisfeTcs aKT O CIHHCAHHUM M YHHUUYTOXKEHUH HMCKIIOYEHHOW U3
6ubGIMOTEKH JIUTEPATYPHl U MaTepHUalloB.

1.8. Opranusauus oGCIyXHBaHHS yYacTHHKOB 00pa3oBaTelbHOrO
nmpolecca TMPOU3BOAUTCA B COOTBETCTBHHM C IpaBHIaMH TEXHHKH
6e30MaCHOCTH ® INPOTUBOMOXKAPHBIMHM, CaHHUTAPHO-THTHEHHUYECKUMHU
TpeOOBaHUAMHU.

2. OcHoBHBIE 32124 H

2.1. OcHOBHBIMH 3aauaMu OUOIHOTEKH SBISKOTCS:

a) obecredyeHre ydacTHHKaM 00pa3oBaTeNbHOro mpomecca -
o6yJalmuMcs, MeAarordyeckuM paboTHUKaM, PpOAHUTENsIM  (MHBIM
3aKOHHBIM IpPEeICTABUTENAM) oOydaroumuxcs (aanee - IMOJb30BATENAM) -
poctyna K HHOOpMAUMM, 3HAHWAM, HAEAM, KyJIbTypPHBIM LEHHOCTAM
MOCPEACTBOM MCIOJIb30BaHUA OMOIHOTEYHO-MHPOPMALIMOHHEIX PECYPCOB
06meo6pa3oBaTeIbHOTO  yUpeXJeHHs Ha  pasjJMYHBIX  HOCHTEJAX:
6ymaxcaoM  (KHMXKHBIH  GoHA, (QOHA  MEPHOAHYECKHX H3IaHuM);
MarHuTHOM ((GOHJA ayauo- M BHIEOKACCET); LHUPPOBOM (CD-nmuckHu);
KOMMYHHKATHBHOM (KOMIIBIOTEPHBIE CETH) M MHBIX HOCUTENAX;

6) BOCHHTaHWE KYJBTYPHOro MW TpaXXJaHCKOTO CaMOCO3HaHHA,
pa3sBUTHHU €r0 TBOPYECKOr0 MOTEHIHAa,

B) (OpMHpOBAaHHWE HABEIKOB  HE3aBUCHMOro  OHOIMOTEYHOTO
nmonp3oBaTens: oOydeHMe TMOHWCKY, OTOOpY W KPUTHYECKOH OLICHKE
WHGbOpPMalLlHH;

r) COBEpPIIEHCTBOBAHUE IPEIOCTABIAEMBIX 6uONIMOTEeKON ycayr Ha
OCHOBE  BHEJPEHHsi  HOBBIX  HMHQOPMAIMOHHBIX TEXHOJOTHUH |
KOMITBIOTEPU3ALHHU OUONIMOTEYHO-HHPOPMAITHOHHBIX POLIECCOB,
hopmupoBaHHEe KOMGDOPTHOH OUONMOTEYHOM Cpeibl.



3. OcHoBHbIEe PYHKUHH

3.1. Jlns peanu3anuu OCHOBHBIX 3a1a4, OubnuoTeka:

a) KOMIUJIEKTYET YHUBEpCAJIbHbIH boHx yueOHBIMH,
XyJ0KECTBEHHBIMH, HAaYYHBIMH, CIPABOYHBIMHU, I[€Iaroru4yecKUuMu ¥
Hay4YHO-TIONYJISIPHBIMHU OOKYMEHTaMH Ha TpaJuLMOHHBIX 7

HETPaJMIMOHHBIX  HOCHTeNAX HMHGOpPMAalUM B  COOTBETCTBHHM €
®denepanpabpiM 3akoHOM oT 25.07.2000 Ne 114-®3 «O npoTUBOAEHCTBUH
9KCTPEMUCTKON  HeATeNbHOCTH»,  HE  JONycKas  IOSABJIECHUA B
6ubnuoreyHoM (GOHIE MIKOJNBl IeYaTHBIX MaTEpPHaloB 3KCTPEMUCTCKOTO
xapakTepa:

- akKymyJaupyeT (GOHJI JOKYMEHTOB, CO3/aBa€MbIX B YYpEXKICHHUH
(ny6aukanuii 1 paboT MefaroroB O y4pexkJeHHs, TydlIuX Hay4HbIX paboT
¥ pedepaToB obyvamImuxcs U IAp.);

- OCYIIECTBIsET pa3MelleHHe, OpPTraHMU3alHMI M COXPaHHOCTh
JTOKYMEHTOB;

6) cospaeT HHGOPMALUOHHYIO NMPOLYKIHIO:

- OCYILIECTBISET AHATUTUKO-CHHTETUUECKYIO nepepaboTKy
HH(pOpMALIHH,

- opraHu3yeT W BeleT CIpaBoYHO-OmOnuorpaduueckwit ammapar:
KaTajaoru (andaBUTHBIH, CUCTEMAaTHUYECKUH ), KapTOTEKH
(cHCTEeMATHYECKYlI0 KapTOTeKy cTaTeH, TeMaTH4YeCKue KapTOTEeKH),
3JeKTPOHHBIN KaTasor, 6a3bl NaHHBIX no npoQuio
061meo0pa3oBaTEeIbHOTO YUPEKIAECHHU,

- pa3pabaThiBaeT peKoMeHIaTelbHbEle Oubanorpaguueckue mocoous
(ciucku, 0630p6l, yKa3aTelH u T.I1.);

- obecrneunBaer HH(DOpMHUpPOBaHHE noJip30BaTeliel 00
WHGOpPMALHOHHON MPONYKI[HH;
B) OCYILIECTBIISET nudepeHIMpOBAHHOE 6ubnuoTeyHo-

uHpOpMauOHHOE 00CTyKHBaHKHE 00yYalOMHUXCA:

- mpenpoctaBiasieT HHQOPMAlMOHHBIE peCypchl Ha pasiUYHBIX
HOCHTENSAX HA OCHOBE M3y4deHHs HX HHTEPecOB W HHPOPMALUOHHBIX
norpebHOCTEH,

- co3aeT yCJOBHS JUIA peaju3alud  CcaMOCTOATENbHOCTH B
o6y4yeHHH, MO3HABATENbHOMN, TBOPYECKOH AEATENIBHOCTH C onopo# Ha
KOMMYHMKAIHIO; CrnocoOCTByeT PpasBHTHIO HaBBIKOB caMooOy4deHus
(ydacTHe B CETEBBIX OJNHMIIHAJaX, TeJIeKOMMYHHKAIHMOHHBIX MPOEKTaxX B
CHCTeMe JUCTAHIMOHHOTrO 00y4eHus);

- opraHm3yeT oOydeHHe HABBIKAM HE3aBUCHUMOTO 6ubIMOTEYHOTO
nmonp3oBateis ¥ norpeburens uHPoOpMaUMM, COMAEHCTBYET HHTErpaluy
KOMIJIeKca 3HaHH#, YyMEHHH H HaBBIKOB paboTel ¢ KHUION W
HH(pOpMaIue;



- oka3plBaeT HMHGOPMALHMOHHYIO MOAJEpPKKY B pElIeHHH 3aaad,
BO3HHMKAIOIIMX B TMpolecce uX YyueOHOH, camooOpa3oBaTelbHOW H
NOCYTrOBOW NESATENIBHOCTH,

- OpraHuM3yeT MaccOBble MEPONPHUATHA, OPHEHTHPOBAHHBIE HAa
pa3BUTHE OOIIed M YUTATENbCKOW KyJNbTyphl JHUYHOCTH, COHEHCTBYET
Pa3BUTHUIO KPUTHUECKOTO MBIIITIEHHU,

- comeWcTByeT  dYjeHaM  [eJaroru4eckoro  KOJJEKTHBa H
aMMHUCTPAllMH  Y4YpeXJeHHs B oOpraHuMsanud o0Opa3oBaTelbHOIO
npouecca W pocyra obywalpomuxca (mpocmorp Buaeoduibmon, CD-
IMCKOB, MPe3eHTAllMH Pa3BUBAIOLIMX KOMIBIOTEPHBIX UIP);

r) OCYLIECTBJAET auddepeHIUpPOBaAHHOE 6ubnuoTedyHO-
WHGopManroHHOe 00CIy)KBaHHE MeJarorudyeckux paboTHUKOB!

- BBIABISET HMHPOpPMALMOHHBIE MOTPEOHOCTH W YINOBJIETBOPSAET
3aMpoChl, CBA3aHHBIE ¢ 00yYeHHEeM, BOCIIHTAHUEM H 3[J0POBbEM JIeTeH;

- BBIABIAET HH(pOpMALMOHHBIE INOTPEOHOCTH H YAOBJIETBOpPAET
3aMpockl B 06J1aCTH M€Jarorn4eckuX UHHOBALKUHA ¥ HOBBIX TEXHOJIOTUH;

- cojeicTByeT MpodeccHOHalbHOW KOMIETEHLHH, ITOBBIUICHHUIO
KBalM(DUKAIMU, TPOBEACHUIO aTTECTAIUH]

- co3jnaeT OaHK Megarord4eckoi MHGOpPMalUUU KaK OCHOBBI €JIHHOMU
nHpopManuoHHOK  ciykOel  00meo0pa3oBaTeNbHOrO  y4pEKACHHL,
OCyLIeCTBIfAeT  HaKOIIEHHe, CHCTeMaTH3allMilo  HHPOpMaUHH MO
npeaMeTam, pas3jiellaM H TeMam,

- opraHusyeT jAocTyn k GaHKy meaaroruveckod uHpopmanuu Ha
NIOOBIX HOCHTENSX; MPOCMOTP 3JIEKTPOHHBLIX BEPCHH IeJaroru4yeckux
U3laHUH;

- ocyllecTBiseT Tekyllee HHPopMHpoBaHWe (AHH HHPOpPMALHH,
0630pbl HOBBIX IOCTyMJIEHHH W myOnukauwui), HWHGOPMHUPOBAHHE
pykoBoacTBa 00meo6pa3oBaTeNbHOTO  Y4YpeXAEHHd IO  BOMPOCaM
yIpaBjieHuss 06pa3oBaTelbHBIM IIPOLECCOM;

- OJJepXHBAET JEATEIbHOCTh IeJarorudeckux paboTHHKOB B
06nacTH co3gaHWs HHPOPMALMOHHBEIX MPOAYKTOB (AOKyMeHTOB, 0a3
naHHBIX, Web-cTpaHnuu U T.1.);

- crnocobGCTBYeT MpOBENEHHMIO 3aHATHH 10 (GOpMHPOBaHHUIO
MHQOPMALlMOHHOW  KYNbTYpBI; sABjIdAeTcs 0a30H  And  NpOBEJEHHUS
MpakTHYeCKHX 3aHATHH 1m0 pabore ¢ HHPOPMALMOHHEIMU PECYPCAMH;

1) OCYIIECTBIISAET nudbepeHIEpOBaHHOE oubaroTevHO-
WHpOpMAHOHHOe  OOCIyKMBaHHe  pojuTened  (MHBIX  3aKOHHBIX
npejcTaBuTeen) 00ydamuxces:

- YZOBIETBOpSAET 3aMpOChl M0Nb30BaTeNed  HHYOPMHUPYET O HOBBIX
MOCTYIJIeHUsX B 6UOIHOTEKY;

- KOHCYJBTHpYET IO BOIIPOCAaM OpraHu3aluy CEMEHHOro 4TCHHS,
3HAKOMUT ¢ HH(OpMALMel M0 BOCTIMTAHHUIO JETeH;

- KOHCYNbTHpPYET 1O BONpocaM  Yy4eOHBIX A3JaHUU 74
obyuaromuxcs.



4. Opranus3anus JAesTeJbHOCTH OHONHOTEKH

4.1. llIkonpHas 6ubIMOTEKa UMEET YMTAIbHBII 3aJl, COBMEIIEHHBIHA C
a60HEMEHTOM W C KHUTOXPaHUIHUIIEM.

4.2. BuGnaunoreuHo-uHGOPMALIHOHHOE obciyKuBaHUE
OCYIECTBJISAETCA HA OCHOBE OMONMOTEYHO-HH(POPMALMOHHBIX PECypCOB B
COOTBETCTBHM C Y4eOHBIM M BOCMNHUTATEJbHBIM IJIAHAMH YUYPEKIACHHUA,
MporpaMMaMH, POEKTaMH H IJaHOM paboThl GUGAMOTEKH.

4.3. B 1ensax obecrneyeHnuss MOJEpPHU3aUUHA OMOIMOTEKH B yCJIOBHAX
nHpopmaTusanuu oOpa3oBaHHd M B TMpeJenax CpeAcTB, BBIJEIAEMBIX
yupeauTesiMU, yupexaeHue obecrneuynBaeT OUOINOTEKY:

- (GUHAHCUPOBaHUEM KOMITJIEKTOBAHHUA 6ubnuoTedHO-
HHPOPMAIIMOHHBIX  pecypcoB (B CcMeTe  yuYpexJAeHHS  BbIBOJAMTCHA
OTZIeJIbHO);

- TOMelleHHEM B COOTBETCTBHH CO CTPYKTypo# Oubnuorekn u
HOpPMATHBaMU IO TeXHHKe 0€30MacHOCTH OSKCIyaTalHH KOMIIBIOTEPOB
(oTCyTCTBHE  BBICOKOH  BIAXHOCTH,  3allbUIEHHOCTH  IOMEIICHHS,
KOPPO3MOHHO-aKTHBHBIX NPUMECEH WU 3IEKTPONPOBOMAMIEH BLIH) U B
cooTBeTcTBUM ¢ nonoxenusasmu CaunlluH;

- 3JIE€KTPOHHO-BBIYUCIHUTEIBHOH, TeJTeKOMMYHUKALMOHHOH |
KOTIUPOBaJIbHO-MHOXHUTENbEHOM TeXHUKOHN 7 HEe00XO0JUMBIMH
MpOorpaMMHBIMH IIPOAYKTaAMH;

-  pEMOHTOM ¥ CEPBHCHBIM  OOCIYXHBaHHEM TEXHUKH H
obopynoBaHHs GUONHOTEKH;

- KaHILENAPCKUMH NPHUHAJJIEKHOCTIAMH.

4.4. JleHexHBlEe CpelcTBa 3a claHHylo OMOIHOTEKOH MakynaTypy
pacxoayloTcs ~ Ha  yJdydlDIeHHe  MaTepHallbHO-TeXHHIeCKOH 0a3bl
6UGIMOTEKH, MOAMUCKY MEPUOJUYECKUX U3/IaHUH.

4.5. Yupex/aeHue co3faeT yCIOBUs s COXPAHHOCTH ammapaTypel,
o6opy0BaHUs ¥ UMYllecTBa OUOIHOTEKH.

4.6. OTBEeTCTBEHHOCThP 34 CHCTEMAaTHYHOCTb W  Ka4eCTBO
KOMIIJIEKTOBaHHUS OCHOBHOro @¢oHaa OuOIHOTEKH, KOMIIJICKTOBAHHE
yye6HOoro ¢GoHxa B COOTBETCTBHM C (eJepalbHBIMH IEpeUHIMHU
y4eGHMKOB M y4yeOHO-METOJMYECKMX H3JaHMH HECyT 3aMeCTHUTEINH
nupeKkTopa mo yueGHOM paGoTe, co3naHue HEOOXOAMMBIX YCIOBHH s
NesATeJbHOCTH OHOJIMOTEKH HeceT pYKOBOJAWUTENb yYPEKIEHUS B
COOTBETCTBUH C YCTABOM YUpEKJEHHUA.

18. Pexum pabGoTsl OMOMMOTEKH OmNpenesaeTca B COOTBETCTBHH C
NpaBHJIaMHi BHYTPEHHETO PacnopsAKa yupeK AeHusl.

5. YnpaBieHue’

5.1. Ynpasienue OuGIMOTEKOH OCYLIECTBIACTCA B COOTBETCTBHHU C
3akoHOnaTeabcTBOM Poccuiickoit denepalnuu, ycTaBOM yUpEKACHH.



o (08 OO6wee PYKOBOJCTBO JeATEeIbHOCTHIO oubnuorexn
OCYIIECTBJISIET PYKOBOJAUTENb yUPEIKACHUS.

5.3. PykoBoxactBo OuOIMOTEKON OCYWIECTBISET 3aBEeAYIOLIHMHA
OubnuoTeko#, KOTOpBI HeCeT OTBETCTBEHHOCTb B IMpejaesiax CBoOeH
KOMIIETEHILMU 3a OpraHU3alMi0 U pe3ynbTaThl [eATeIbHOCTH OUOIMOTEKH
B COOTBETCTBUU & GYHKIUOHANIBHBIMHA 00s513aHHOCTSIMHU,
MpeJlyCMOTPEHHbBIMA KBaNlUGHUKALUOHHBIMU TpeOGOBaHUSAMH, TPYIOBBIM
JOTOBOPOM M yCTaBOM YYpEKIACHHU.

5.4 3aBeaywwmwui OHONMOTEKOM Ha3HA4YAKOTCAd pPYKOBOAHUTEIEM
yUpexJAeHUs, ABISETCS YJIEHOM NeNaroru4ecKoro KojajleKTuBa U BXOIUT B
COCTaB Meaaroru4eckoro cCoBeTa y4peKIeHHUs.

5.5. 3aBexpyromui O6ubnuorexkoi paszpabaTeiBaeT ¥ MNpeICTaBIsET
PYKOBOJUTEJNIO YUYPEXKIEHHUS HAa YTBEPKIEHHUE CIEAYIOUNUE JOKYMEHTHI:

a) moJjiokeHue o OubNuoTeKe, MpaBuia MoJab30BaHUA OMOIHOTEKOMH;

0) NJ1aHOBO-OTYETHYIO JOKYMEHTAIIHIO;

B) TEXHOJIOTUYECKYIO JOKYMEHTALHIO.

6. IlpaBa u o0s13aHHOCTH OMO/IHOTEKH"

6.1. 3aBenywmui 6M6MUOTEKON UMEET NIPaBO:

a) caMocCTOsATeJIbHO BbIOMpaTh QOPMBI, CpeAcTBa H METOIbI
OubnuoTeYyHO-HHPOPMALIMOHHOTO 00CcnyXuBaHUd 00pa30BATENBHOIO H
BOCIIMTATEILHOTO MPOIECCOB B COOTBETCTBHUM C LENIMH M 3ajJadyaMu,
yKa3aHHBIMU B yCTaBe yupekJeHud U B HacTosAwmeM [Tonoxennw;

6) mNpoBOAUTL B YCTAHOBIEHHOM mopsake (aKyJbTaTHBHbIE
3aHATHUS, YPOKM U KPYXXKH OHOnHoTedHOo-OMOnuorpaduyecKkux 3HaAHHUHU H
UHOOPMALIMOHHON KyIbTYpPBHI;

B) ONpeAeNATh MCTOYHHKH KOMIUIEKTOBaHHUA HHPOPMaLHMOHHBIX
pecypcos;

r) wu3bpIMaTh ¥ pealu30BbIBATH JOKYMEHThl M3 (OHIOB B
COOTBETCTBHHU C MHCTPYKIHEH Mo yuyeTy 6ubnuorednoro GoHaa;

1) OIpenensTb B COOTBETCTBHHM C TIpaBUJIaMH IOJb30BAHHU
6UGIMOTEKOH yupexJeHus BHJBl W pa3Mephl KoMIeHcanuu yiepoa,
HaHECEHHOTO MoJib30BaTeNAMu OubIroTEKE;

e) BHOCHTH MPEANIOKEHHS PYKOBOJAMTENO  YUYpPEKAEHHsS IO
COBEpIIEHCTBOBAHMIO ONJATHl TPyJda, B TOM 4ucie HaabaBOK, AOIIAT H
MpEMUPOBAHUS 3a JONOJHHTENbHYIO paboTy, He BXOAAIIYI B KpYyr
OCHOBHBIX 00si3aHHOCTEH 3aBeaylomero 6UbGINOTEKOM;

) HMeTh €XEroJHbIH OTHYCK B COOTBETCTBHHM C JOKaJIbHBIMH
HOPMAaTHBHBIMHM aKTaMH;

3) GLITH NpEeACTAaBIEHHBIMH K pasiMYHbBIM (opmMaM I[OOMpeHHus,
HarpajaM M 3HAaKaM OTJMYHS, INPEAyCMOTPEHHBIM JUlsi pPabOTHHKOB
0o0pa3oBaHusA U KYJIbTYphI;

W) y4acTBOBaTh B COOTBETCTBUM C 3aKOHONATEIHCTBOM Poccuiickoi
®enepanuu B paboTe GHOMMOTEUHBIX aCCOLMALME UM COIO30B.



6.2. 3aBenytomuit 6ubnuorexkoit o0s3aH:

a) oOecneuuTh  IOJIB30OBATeNsIM  BO3MOXHOCTH  paboTel ¢
MH(GOpPMAlLMOHHEIMUA pecypcaMu OMOIMOTEKH, KOTOpble HEe HAHOCIT Bpes
3710POBBIO ¥ (MJIM) pa3BUTUIO 00y4arOmUXCH;

6) obuoBnATe | pa3 B Mecsau naHHble U3 DenepanbHOro crnucka
SKCTPEMUCTCKUX MaTEepuUasoB U CBepATh HUX ¢ (QOHAOM JUTEpaTyphl,
3aHocs uTOrM cBepkd B «OKypHan cBepku OubnuoreyHoro QoHpa co
CIIMCKOM JKCTPEMUCTCKUX MaTepuaoB». [Ipu BBHIABIEHHM MaTepHallOB
5KCTPEMUCTCKOr0 XapaKTepa HalpaBisiTh MX B KOMHCCHIO IO pPEBU3HWH
OuOIMOTeYHBIX QOH/OB AJIS COCTaBIEHHUS AKTa U3BATHUSA UX U3 QOHIOB;

B) MH(OPMUPOBATH IMOJIB30BaTEled O BUAAX MPedOCTaBISEMBIX
OubIHMOTEKON YCIyT;

r) obecneuuTs HaAY4YHYIO OpraHu3aiuio (OHJI0B U KaTaJloroB.;

n) ¢opmupoBarh (OHABI B COOTBETCTBUU C YTBEPXKAEHHBIMHU
dbenepanbHBIMH TepedHsIMH y4eOHBIX wu3JaHud, oO0pa3oBaTelbHBIMH
nporpaMMaMu  00mieo0pa3oBaTeNbHOIO0  y4YpeXKAEHHsA, HHTEepecaMu,
noTpeOHOCTAMHU M 3alpocaMU BcexX KaTeropuid mnonbi3oBaTeineif, KOTOpble
He nmpoTuBopedaT 4.4. cT.14 ®@enepanpHoro 3akona ot 24.07.1998 Ne 124
-®3 «O6 ocHOBHBEIX TapaHTHAX MpaB pedeHka B PO»;

€) COBeplLIeHCTBOBaTh HHGOpMalUOHHO-OubOIHOrpaduueckoe u
6ubnuoreuHoe oOCIyX UBAHKUE [10JB30BATEIIEH,

) oOecrmeywWBaTh COXPAaHHOCTb  HCIOJIb30BAHHA  HOCHTEJIEH
HHpOpMaALIMK, UX CHCTeMaTHU3alUI0, pa3MellleHHe U XpaHEeHHE;

3) obecreynBaTh peXUM paboTHl B COOTBETCTBHUM C MOTPEOHOCTAMHU
nmojb3oBaresield U paboToil 06meoOpa3zoBaTENBHOTO yYpeKACHH,;

M) OTYUTHIBATECS B YCTAHOBJIEGHHOM IOpsJiKe Nepe]l pyKOBOJLUTEIEM
y4YpexIeHUus;

K) MOBBIIIATh KBaJIHU()HUKALIHIO.

7. llpaBa H 06513aHHOCTH NMOJb30BaTe el OHONHOTEKH

7.1. [lonp3oBaTeny OUOIHOTEKH HMEIOT MPABO:

a) mojyyaTh [OJIHYI0O HH(OpManuio o cocTtaBe OHMOIMOTEYHOTO
dbouna, HGOPMANKMOHHBIX pecypcax H MpeocTaBiseMbIX OMOIMOTEKOH
ycayrax;

6) moNb30BaTHCA CIpPaBOYHO-OMOMMOrpadUyYecKUM  ammapaTom
OubIHOTEKH;

B) INOJydYaTh KOHCYJBTAl[HOHHYIO IOMOLIL B IOWCKe U BbIOOpe
HCTOYHUKOB HHPOPMAIHH;

r) mnojy4aTh BO BpEMEHHOE I10Jb30BaHHe Ha aboHeMeHTe M B
YyUTAJIbHOM 3alJie MedaTHble H3JaHHUd, ayIHOBHU3YyaJIbHbIE HOKYMEHTHI U
Ipyrue UCTOYHUKH MHQOpPMAIHH, KOTOPbIe HE HAHOCAT BpeJ 3[A0POBBIO U
pasBUTHIO 00ydalomuXcs W HE CONEpKaT MaTepHalbl 3KCTPEMHCTCKOTO
XapakTepa;



1) NpOAJieBaTh CPOK MOJb30BAHUA JOKYMEHTAMH,

e) mojydarh TeMarTuueckue, daktorpaduueckue, yTOUHSAIOILHE HU
6ubnuorpaduyeckue cripaBku Ha ocHoBe poHIa GUOIHOTEKH;

K)  [oJiydaTh KOHCYJbTAallMOHHYK  momoms B  pabore ¢
uHbopMalUKedl Ha HETpPaAULMOHHBIX HOCHTENSAX IMpH IO0JIL30BAHUH
3JIEKTPOHHBIM U MHBIM 000pyIOBaHUEM;

3) y4acTBOBAaTh B MEPOINPUATHAX, IPOBOAUMBIX OUOIHOTEKOH;

M) TOJb30BaThCi IUJIATHBIMU  yCIyramu, IHpeJoCTaBlIIEMBIMHU
OubGnuoTexoi, corjacHo ycraBy o0uieo0pa30oBaTelbHOI0 yYpexJAeHUS H
MOJIOXKEHUK O IJaTHBEIX YCIyrax, YTBEPXJIEHHOMY PYKOBOIHMTEJIEM
o0meoOpa3oBaTeNbHOT0 YUYPEXKACHHU;

K) oOpamarbcs A8 paspelleHUss KOHQIMKTHOH CHUTyallHd K
pyKoBoauTeN0 001meo6pa3zoBaTENbHOIO yUPEKAEHUS.

7.2. ITonp3oBatenu OMONHOTEKH 00sA3aHBL:

a) co0r0aaTh paBuia MoJib30BaHuA OMOIHOTEKOMH;

6) GepeXHO OTHOCHUTHCS K IPOU3BEJECHUAM Ie4aTH (He BHIPHIBATH,
He 3arubaTh CTpaHHUl, He JejaThb B KHUraxX IOJYEPKHBAHHM, [IOMETOK),
MHBIM  JOKYMEHTaM Ha pas3lIM4HBIX HOCHTeNdX, 000pyJ0BaHHIO,
WHBEHTApPIO;

B) MOAJEP)XHUBATh MOPANOK PAaCCTAHOBKH NOKYMEHTOB B OTKPBITOM
noctyne OuGIHOTEKH, pAaCIOJIOXKEHHS KapTo4dek B Karalorax H
KapTOTeKax;

) MOJIb30BaThCS LEHHBIMU U CIIPABOYHBIMU JOKYMEHTAMHU TOJIBKO B
MoMeneHuu OUOIUOTEKH;

1) y6eauThcs NpH MOJTYYeHHH TOKYMEHTOB B OTCYTCTBUHU J€(EKTOB,
a npu oOHapyXeHHH TpPOUHPOPMHpPOBATH 00 OSTOM 3aBeAYIOIIEro
6ubnuorekoii. OTBETCTBEHHOCThL 3a oOHapykeHHble JAedeKTsl B
claBaeMbIX JOKYMEHTaxX HeCeT MOCIeAHHH M0JIb30BaTEIb;

€) paclmuCHIBATHCA B UYUTATeNbCKOM (Qopmylispe 32 KaxXJblH
MOJy4eHHbIH NoKyMeHT (MCKIrO4YeHUe: obydatomuecs 1 - 4 KIaccoB);

’K) BO3BpAIIAaTh JOKYMEHTEl B OMOIMOTEKY B yCTaHOBICHHBIE CPOKH,;

3) NMOJHOCTBIO PAacCYUTATBCA ¢ OMONMOTEKOH MO MCTeYeHHH CpoKa
o6yueHus unu paboTel B 061meo6pa3oBaTeibHOM YUPEXKIACHUH.

31. [Topsaok monb30BaHUsA OUOIHOTEKON:

a) 3anuch oOyuaromuxca o0Ie0Opa3oBaTeNIbHOI0 YUYPEXKACHUS B
6ubnuoTeKy MNpPOU3BOAMTCS IO CIMCOYHOMY COCTaBy Kjacca B
WHIMBUAYalbHOM TMOpPsAAKe, [eNaroru4eckuX M HHbIX pabOTHHKOB
061e06pa3oBaTeNbHOTO yUpeXKACHHA, poauTesnedl (MHBIX 3aKOHHBIX
nmpeacTaBUTeNei) 00yyarImuXCs - 10 Macnopry;

6) mepeperucTpaunus I[0JIb30BaTeNeld OUOIHOTEKH MPOHU3BOAHUTCA
€KEeroJHo;

B)  JIOKYMEHTOM, MOATBEPKAAIOIIMUM  NpaBo  IOJb30BaHUA
6UOIMOTEKOMN, ABISETCA YATATEIbCKUH QOpMYIIp;



r) YUTaTeNbCKUM dopmynsap ¢bukcupyer  aarty BBIJa4Yy
IOJIb30BATENI0 JOKYMEeHTOB M3 GoHaa OuOIMOTEKH M UX BO3BpalleHHSA B
6ubIHOoTEKY.

7.3. Ilopsagok monb30BaHKsl a00OHEMEHTOM:

a) MOJIb30BAaTEeIM MMEIOT IPaBO MOJYYUTh Ha JOM M3 MHOTOTOMHBIX
u3naHui He Oosiee IBYX HJOKYMEHTOB OJHOBPEMEHHO;

6) MakcuMalbHble CPOKU I10JIB30BAHUS JJOKYMEHTAMHU:

- yueOHUKH, yueOHbIe TOCOOUS - yueOHBIN rof;

- Hay4HO-IIOMNyJsgpHasd, no3HaBaTelbHaA, XYLOXXECTBEHHas
nuaTepatypa - 1 Mecsi;

- nepuoAWYecCKHe M3JaHUS, HU3JaHUs IOBBILIEHHOro crmpoca - 15
JIHEMH;

B) MOJI30BATEIN MOTYT NPOMJIHTE CPOK IOJIB30BAHUA JOKYMEHTAMH,
€CJIM Ha HUX OTCYTCTBYET CIIPOC CO CTOPOHBI APYIUX IOJb30BaTEIEH.

7.4. TlopanoK Mojib30BaHUs YUTAIbHBIM 3aJI0M:

a) NOKYMEHTBHI, NMpeqHa3Ha4YeHHble I/ paboThl B YHUTAIbHOM 3ale,
Ha JIOM HE BBIJAI0TCH,

0) HIUKJIOMEINH, CIPAaBOYHUKHU, PElIKHE, LIEHHbIE ¥ MMEIIIKecs B
eMHCTBEHHOM 3K3e€MIUIsApe JOKYMEHThl BBIAAKOTCA TOJBKO AJs paboThl B
YUTANbHOM 3all€.



